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Programme Development Officer 
Kenya
Viatores Christi (VC) works in the area of development cooperation in the faith based development sector. We specialise in the recruitment, training and placement of skilled volunteers on projects identified by a mission partner which meets the needs of the beneficiaries. We also specialise in the monitoring and implementation of projects as well as in the provision of experts in developing countries for targeted consultancy.  Since 1960 we have recruited, trained and placed over 2000 volunteers in 48 different countries. Today we have volunteers in Africa, Asia, Latin America and the Caribbean
Assignment Title:  Programme Development Officer 
Type of Assignment: International Development Worker
Project Title: Franciscan Missionaries of St. Joseph Development Projects 

Duration: 12 months initial contract 
Location, Country: Nairobi, Kenya, East Africa 

Expected Starting Date: Q1 2017
Brief Project Description: 
The Franciscan Missionaries of St. Joseph (FMSJ) Development Projects in Kenya are in the areas of teaching, community based health care programmes, Street Children’s programmes and in services for special needs children.

This position of Programme Development Officer is a follow-on project report recommendation from the work completed by a VC volunteer development worker who undertook a year-long assignment in capacity building, technical assistance and support in building key skills in Project Cycle Management, Monitoring and Evaluation and Reporting as with FMSJ Project Coordinators so that they could improve skills in project development, implementation and needs assessment.   The volunteer (based in Kisumu, Kenya) travelled to all FMSJ primary health care sites in the region such as Salawa, Marigat and Luanda. This project also identified individual sisters at each project site who have the potential to write and develop project proposals to ensure ongoing financial sustainability of their clinics.
As a whole, the FMSJ Development Projects are growing and evolving over an extremely wide geographical area with an increasing number of projects.  The FMSJ sisters are working to full capacity within these health projects with successful outcomes in terms of outreach and engagement with identified beneficiaries.  However it has been identified that projects have a key skills gap in translating project needs, outreach to beneficiaries, projected outcomes, etc. into successful project funding proposals.  The FMSJ projects require the services of a centralised specialist to provide technical training and support in the highly specialised area of project grant writing and reporting.  

It is now envisaged that the specialist, who should have experience in grant writing, reporting, training and people management and development should be assigned to the FMSJ Development Projects to engage with and identify knowledge gaps, provide technical training and support in grant writing and reporting, facilitate ownership of project outcomes, assess project activities with the FMSJ Strategic Plan, build capacity of individual sisters at each project site and set up a sustainable centralised application process for the FMSJ Development Projects as a whole entity to ensure more success in attaining funding.
Host Organisation: 
The Franciscan Missionaries of St Joseph (FMSJ) are an international congregation founded in 1883. At the present time the Franciscan Missionaries of St. Joseph are living and serving in the UK, Ireland, Kenya, Uganda and Ecuador. The FMSJ Mission in East Africa is to provide complementary health, education, and children’s services for vulnerable groups of people, to ensure their quality of life is nurture.
Organisational Context:  
The Franciscan Missionaries of St. Joseph Development Projects require a suitably qualified Programme Development Officer following recommendations from a final M&E report completed by VC for Misean Cara (the main funding organisation) on the work carried out by a VC volunteer development worker who was on assignment with the FMSJ Development Projects in 2014-15.  Currently there is no local person is available to carry out this role. 
The Programme Development Officer will work on the Country Management Team to help ensure that FMSJ develops and maintains effective donor, foundation and trust partnerships as well as close coordination with both Misean Cara and VC in Dublin ensuring the effective coordination, writing, monitoring and development of fund raising proposals that relevant to country office’s strategic plan. This goes beyond a simple funding relationship and seeks to build and maintain a true partnership arrangement between FMSJ and the various potential donors and partners.
Type of Assignment Place: assignment without family 

Description of tasks 
The VC volunteer development worker will undertake, through workshops and hands-on training, to build capacity of key FMSJ sisters and project leaders in the area of needs assessment, research methodologies, proposal writing, reporting and monitoring and evaluation and through the setting up of a centralised funding proposal system to accommodate all FMSJ health projects in Kenya.
The VC volunteer development worker will carry out the following key tasks 
Set up a central funding application process for all FMSJ projects in Kenya

· Develop, write and support development of project / programme proposals for funding by using foundations, trusts and donors.

· Seek and update the funding priorities of foundations, trusts and FMSJ network with support and cooperation of FMSJ regional offices.

· Act as national focal and coordination point for multi-country proposals

· Work with the FMSJ leadership team and others to identify opportunities for fundraising
Facilitate mainstreaming of key development standards in FMSJ projects and programmes and build capacity of concerned staff in better understanding of these standards
· Assess proposal writing and reporting skills of project leaders in each site

· Translate analysis of needs and planning for future development into successful project proposals. 

· Convert the developmental impact and reporting of FMSJ projects into reports, data and case studies which may be used for funding proposals.

Supervise and support internal monitoring and evaluation of FMSJ Kenya projects and programmes, as well as their impact monitoring

· Provide training to key staff to enable ongoing monitoring and evaluation of quality of proposals and data.
Develop, implement, monitor, review and update country strategic plan and its rollout 
•
Assess all activities in line with Strategic Plan
Other responsibilities

· Establish and maintain a database of all consultants used by the FMSJ-Kenya to include an evaluation of their performance to guide any future use of their services.

· Work with the communication unit to produce the FMSJ’s Annual Report

· Carry out any other assignments given by Country Director.
Ongoing sustainability

· Work with FMSJ leadership team to select an individual (or individuals) to be trained and mentored as a local counterpart to take over Programme Development Officer role
Results/Expected Output: 
The FMSJ Regional Leadership Team will have had on going consultation with the VC volunteer and a plan of action of action will be developed so that identified Project Coordinators in Salawa, Marigat, Luanda, Kisumu will have benefited and grown from this intervention with the aim of making each more sustainable and with plans for future development in place to ensure each is meeting the needs of beneficiaries. 
Qualifications/Requirements 
· Degree in Community Health & Development (with specialism in Monitoring and Evaluation) or equivalent
· Proven experience in a project/programme management position (i.e. someone who has managed a donor funded programme)

· Experience of establishing monitoring systems

· Proven experience of managing financial systems

· Experience of applying for and managing successful funding proposals for major donors an advantage

· An understanding of managing for results or Results Based Management (RBM) and Project Cycle Management programmes would be an advantage
· Facilitation and training skills to a high level

· Approachable, willing to be flexible, committed with a sense of humour. 

· Fluency in English 

· Excellent interpersonal and communication skills 

· Ability to work with a wide range of people in a respectful and collaborative manner 

· Understanding of development issues, particularly pertaining to Kenya
Living Conditions: 
Modest with all facilities 
Conditions of Service 
A 12 month initial contract; monthly allowance (VLA), housing, basic needs and utilities, life, health, and permanent disability insurance; return airfares.
How to Apply: 
Please email a letter of motivation and current CV, highlighting relevant experience.education to colette@viatoreschristi.com 

Viatores Christi 8 New Cabra Road, Phibsboro, Dublin 7  
Tel. 00 353 1 8689986 www.viatoreschristi.com info@viatoreschristi.com 


